
College of Nursing, Christian Medical College, Vellore 
Minutes of IQAC Core Committee meeting 

 (naac/certpromeet06-19/04/2021) 
 
Date: 19.04.2021, 11.30am     ZOOM cloud meeting 
Chairperson: Dr. Vathsala Sadan, Dean, College of Nursing, CMC, Vellore 
 
Members Present      Apology 

1. Dr. Vathsala Sadan     1. Dr. Vinitha Ravindran 
2. Mrs. Alice Sony     2. Mrs. Regina Xavier 
3. Mrs. Margaret Manoharan    3. Mrs. Sophia Vijayanthan 
4. Mrs. Rajeswari Siva     4. Mrs. Reena Santhosh 
5. Dr. Manoranjitham Sathiyaseelan 
6. Mrs. Ilavarasi Jesudoss 
7. Mrs. Emily Daniel 
8. Mrs. Ida Nirmal 
9. Mrs. Shandrila Immanuel 
10. Mrs. Dorathy Singh 
11. Mrs. Sarah Emma Roslind 
12. Ms. Anita Kiruba Jeyakumar 

 
The meeting commenced at 11.45am with a prayer by the Dean and Chair of the 
meeting, Dr. Vathsala Sadan.  
 
The Chairperson informed the members about obtaining AO’s approval to proceed 
with NAAC certification process. She also mentioned that it would be taken to the 
AC to obtain an AC minutes number; hence the process must be hastened. In order 
to hasten the process, the chairperson mentioned that a full time faculty is relieved for 
the same. Ms. Anita Kiruba Jeyakumar, Reader, Medical Nursing Department was 
introduced by the chairperson as the Internal Quality Assurance coordinator and Mrs. 
Margaret Manoharan as the Co-ordinator for Data Validation from the Dean’s office. 
 
Agenda 
2/IQ/19/4/21 -Visit to Sri Ramachandra Medical University, Porur: 
The Chairperson informed that a team of 6 members visited the University to get an 
idea on the NAAC certification Process. The VC was receptive and had assigned the 
Principal of Pharmacy to orient. It was informed at SRM that the latest manual is 
dated 23.09.2020 

 
 
 



 
3/IQ/19/4/21 - Revised manual: 
The Chairperson informed that Ms. Anita Kiruba found the latest manual to be 
09.02.2021. The revised manual will be in the IQAC office for reference. 

 
4/IQ/19/4/21- Revised Team: 

 Dr. Manoranjitham Sathiyaseelan who was the NAAC certificate process 
coordinator, has taken up the Pro-Term Registrar, hence Ms. Margaret Manoharan 
will be the coordinating from the Dean’s office. Dr. Manoranjitham will continue 
to be the Convener for criterion II.  

 Ms. Emily Daniel the co-covener for Criterion V will be the Convener instead of  
Mrs. Margaret Manoharan 

 Ms. Sarah Emma Roslind will co-convener for Criterion V instead of                 
Ms. Emily Daniel.  

 Ms. Angeline Esther will join Criterion II working group  

 Ms. Aruna will join criterion II working team instead of Ms. Mythili Vandhana 

 Ms. Hepsi Raju will be moved from working team Criterion I to Criterion V 
instead of Ms. Mercy J 

 Ms. Malani Rachel will join Criterion VI working group instead of                      
Ms. Anita Kiruba Jeyakumar. 

 Ms. Jenny S will be the co-convener for Criterion VII instead of Ms. Jeyalinda 
Christopher. 
 

5/IQ/19/4/21 - Action Plan with IQAC office 
The GFATM office will be the IQAC office and the GFATM classroom will be the 
working space for the teams towards NAAC accreditation work. The core committee 
will meet regularly on Fridays between 03.30pm & 4.30pm hence forth via zoom or in 
person since the group is small.  
     
Criterion Conveners will collect the relevant supportive data  
 
 
Will verify it with Mrs. Margaret Manoharan and the Dean 
 
 
Hand over the data to Ms. Anita Kiruba Jeyakumar who will organize the data and 
save it appropriately. 
 
 



Ms. Anita Kiruba Jeyakumar will work through the Dean’s office. The following 
works have been assigned to her 

a. Make a micro-plan  towards the way forward (Time-line) 
b. Create Folders for each criterion and each key indicators 
c. Create a Faculty Profile 
d. To revisit the college website and update it appropriately. 

 
6/IQ/19/4/21-  Any other matters: 

 Mrs. Shandrilla Immanuel requested to assign a photographer to take geotag 
photos and videos and can complete it on a day. The chairperson told that it 
cannot be completed in one day and hence requested a plan which can be 
executed. 

 Ms. Anita Kiruba Jeyakumar reminded about the Pendrive and the Chairperson 
informed about the 16GB pendrive that was bought to upload works of each 
criterion and to transfer files easily. 

 
The Chairperson summarized the discussion of the meeting in a nutshell and the 
meeting was adjourned at 12.10pm.  
The next meeting was scheduled for the 23rd of April, 2021 between 3.30-4.30pm. 
 

 



College of Nursing, Christian Medical College, Vellore 
Minutes of IQAC Core Committee meeting 

 (naac/certpromeet07-23/04/2021) 
 
Date: 23.04.2021, 3.30pm     ZOOM cloud meeting 
Chairperson: Dr. Vathsala Sadan, Dean, College of Nursing, CMC, Vellore 
 
Members Present      Apology 

1. Dr. Vathsala Sadan     1. Mrs. Rajeswari Siva  
2. Mrs. Alice Sony     2. Dr. Vinitha Ravindran 
3. Mrs. Margaret Manoharan    3. Mrs. Sophia Vijayanthan 
4. Mrs. Regina Xavier     4. Mrs. Ilavarasi Jesudoss 
5. Mrs. Reena Santhosh    5. Mrs. Ida Nirmal 
6. Dr. Manoranjitham Sathiyaseelan  6. Mrs. Shandrila Immanuel 
7. Mrs. Dorathy Singh 
8. Mrs. Emily Daniel 
9. Mrs. Sarah Emma Roslind 
10. Ms. Jenny S 
11. Ms. Anita Kiruba Jeyakumar 

 
The meeting commenced at 03.35pm with a prayer by Mrs. Reena Santhosh, add. Dy. 
Dean and Convener of Criterion I  
 
The Chairperson went through the minutes. It was passed by Mrs. Alice Sony, 
Convener, Criteria III and seconded by Dr. Manoranjitham Sathiyaseelan, 
Convener, Criteria II. 
 
Matters arising from the previous minutes 
5/IQ/19/4/21 - Micro-plan towards way forward is prepared by Ms. Anita Kiruba, 
IQAC, coordinator 
5/IQ/19/4/21 - Folders for each criterion is created in the IQAC office computer 
5/IQ/19/4/21 - A faculty profile is created by the IQAC team 
5/IQ/19/4/21 - The Website is being revisited by Ms. Anita Kiruba and Ms. Jerlyn 
to give it a new look. 
6/IQ/19/4/21- The chairperson enquired about the pen-drives, if it had reached the 
conveners. Members expressed their difficulty with the pen-drives. The Chairperson 
requested them to reach out for exchange with Mr. Saravanan at the office. 
 
 
 
 



Agenda 
7/IQ/23/4/21- Recurrent Meetings with the Dean  
The chairperson informed that a time on Wednesdays has been allotted by the Dean 

for the Criterion Conveners between 2 and 3pm to clarify data related queries as a way 

forward. The chairperson also informed the Tentative Schedule for Wednesday 

Meetings as follows: 

Date Conveners 

28.04.2021 Criterion I & II 

05.05.2021 Criterion III & IV 

12.05.2021 Criterion V & IV 

19.05.2021 Criterion VII  

However, the chairperson informed the conveners to meet her anytime during the 
week for important clarification and data verification. 
 
8/IQ/23/4/21- Time-Line for the NAAC certification process and orientation 

of its frame work: 

The Chairperson went through the time line for the NAAC certification process and 

opened it for suggestions from the conveners.  The members were receptive to it. The 

Chairperson also threw light on the orientation of NAAC framework. It was informed 

that the conveners will prepare slides which will be validated in Friday meeting and 

will be used uniformly for all levels. 

S.NO Activities Deadline 

1.  AO’s Approval 25.02.2021 

2.  AC Approval to obtain 27.05.2021 

3.  Orientation on NAAC process for Conveners 
(Sat) 

08.05.2021- 8:30-10am 

4.  Orientation on NAAC process for Faculty 08.05.2021- 10am-12:30pm 

5.  Orientation on NAAC process for Student 
Cabinet(Sat) 

15.05.2021- 8:30-10am 

6.  Orientation on NAAC process for Students  15.05.2021-10-12.030pm 

7.  Higher Education Institution Registration for 
Assessment and Accreditation 

07.06.2021 

8.  Criterion- wise data collection and validation as 
per data template 

26.06.2021 

9.  Mock assessment invitation letter to dispatch 07.06.2021 

10.  Mock assessment SRM 05.07.2021 

11.  Finance for IIQA submission to be ready 26.07.2021 

12.  Submission of  Institutional Information for 16.08.2021 



Quality Assessment (IIQA) online 

13.  Self Study Report (SSR) Submission  
( within 45 days of acceptance of IIQA) 

06.09.2021 

14.  Peer team Assessment (Online Visit) &  
Student Satisfaction Survey (SSS) 

Anytime in October 

  
The chairperson requested each criterion conveners to make a micro-plan in the 
template that would be sent from the IQAC office. 
 
9/IQ/23/4/21- Suggestions: 
On opening the floor for suggestions the following issues were raised, discussed and 
resolved. 

 
a. Dr. Manoranjitham S suggested relieving the working team members from each 

criterion for a day exclusively for NAAC work every week. The Chairperson 
welcomed the idea and requested the conveners to write a letter to the Dean, 
who will communicate to the Heads of the department. 

b. Mrs. Reena George suggested setting a timeline for the secretaries to provided 
documents. The Chairperson innovatively recommended the conveners to 
bring the data required from the secretaries to the Dean, who will assign one 
secretary for the same with a deadline to follow-up. 

c. Mrs. Emily Daniel requested to speed-up the meeting with the Dean for data 
verification apart from Wednesdays suggested. The chairperson responded by 
requesting the conveners to meet her anytime during the week for important 
clarification and data verification 

10/IQ/23/4/21- Finalizing working team members for each Criterion by the 
Conveners 
The Chairperson encouraged each convener to set up a working team consisting of 
Tutors, Librarians, Physical Director, Behavioral science faculty, and clerical staff for a 
smooth data collection process. The Chairperson requested the conveners to present 
the names of the team members in the next meeting. 
 
11/IQ/23/4/21- Time Period for data collection: 
Before the conveners could present their committee activities and deadline the 
chairperson clarified the time frame to focus on data collection as 2016-2020 
 
12/IQ/23/4/21- Presentation on the time-line to complete the task before June 
26th, 2021(Action Plan)- CRITERION conveners 
All Criterion conveners except Criterion II and VI presented their timelines and 
clarified doubts. 

 



 
13/IQ/23/4/21- Geo-tagged Photo 
The Chairperson informed Ms. Anita Kiruba, to take a geo-tagged photo of the world 
earth day.  

 
The Chairperson closed the meeting by informing that the same Zoom ID and 
Passcode can be used for 30.04.2021 meeting. It was also requested for the conveners 
to present two Key indicators (1 & 2 with all metrics included) in the template that 
would be sent. 
 
The meeting adjourned at 5pm.  
 
The next meeting was scheduled for the 30rd of April, 2021 between 3.30-4.30pm. 
 
 

 



College of Nursing, Christian Medical College, Vellore 
Minutes of IQAC Core Committee meeting 

 (naac/certpromeet08-30/04/2021) 
 
Date: 30.04.2021, 3.30pm     ZOOM cloud meeting 
Chairperson: Dr. Vathsala Sadan, Dean, College of Nursing, CMC, Vellore 
 
Members Present      Apology 

1. Dr. Vathsala Sadan     1. Ms. Rajeswari Siva 
2. Mrs. Alice Sony      2. Ms. Sophia Vijayanthan 
3. Mrs. Reena George     3. Ms. Dorothy Singh  
4. Mrs. Regina Xavier 
5. Dr. Manoranjitham Sathiyaseelan  
6. Ms. Ida Nirmal 
7. Dr. Vinitha Ravindran  
8. Mrs. Emily Daniel 
9. Mrs. Sarah Emma Rosalind 
10. Mrs. Ilavarasi Jesudoss 
11. Mrs. Shandrila Immanuel 
12. Ms. Jenny S 
13. Ms. Anita Kiruba Jeyakumar 

 
The meeting commenced at 03.45pm with a prayer by Mrs. Ida Nirmal, add. Dy. Dean and Co-
convener of Criterion II 
The Chairperson welcomed the conveners and went through the minutes.  
 
Matters arising from the previous minutes 
 
7/IQ/23/4/21- The Chairperson informed that Mrs. Emily Daniel, Convener, Criterion V met 
the Dean and clarified data related queries on 27.05.2021. The Chairperson requested the 
conveners to organize the letter for data collection and submit it the Dean for further processing.   
10/IQ/23/4/21-  The Chairperson suggested including the clerical staff in each working team for 
easy data mobilization. 
 
Agenda 
 

14/IQ/30/4/21-  Presentation of working team and Key indicators 

The Criterion Conveners confirmed their working team members as follows: 

CR.NO CRITERION CONVENER TEAM MEMBERS 

I Curricular Aspect Ms. Reena George 
Ms. Regina Xavier 

1. Ms. Annie Jerone 
2. Ms. Deena David 
3. Ms. Angeline Jeyarani 
4. Ms. Joy Sherwin 
5. Mr. Dani Paul 
6. Ms. Shaly Selva 
7. Ms. Anushya 



8. Ms. Christina 
 

II Teaching – Learning 
& Evaluation 

Dr. Manoranjitham S 
Ms. Ida Nirmal 

1. Ms. Angeline Esther 
2. Ms.Abijah Princy 
3. Ms.Aruna.G 
4. Ms.Harini 
5. Ms. Rini wills 

III  Research, innovation  
& Extension 

Dr. Vinitha Ravindran 
Mrs. Alice Sony 

1. Ms. Lillian Kisku 
2. Mr. Dinesh Kumar 
3. Ms. Angel Rajakumar 
4. Ms. Ida Vimal 
5. Ms. Malini- Secretary 

IV Infrastructure and 
Learning Resources 

Ms. Sophia Vijayanthan 
Ms. Dorothy Singh 

1. Ms. Jeni Chrystal 
2. Ms. Ms. Jeba Terina 
3. Ms. Hilda Mercy 
4. Ms. Sheeba Paul 
5. Ms. Jerlyn Mary 
6. Ms. Meenatchi  

V Student Support and 
Student Progression 

Ms. Emily Daniel 
Ms. Sarah Emma  

1. Ms. Sheeba Nelson 
2. Ms. Shalini Chandran 
3. Ms. Sumathy J 
4. Ms. Hepsi R 
5. Ms. JeslinWills 
6. Ms. Shekina Esther  
7. Dr. Preethi Tabitha 
8. Ms. Shalini Getzy 

VI Governance & 
Leadership 

Ms. Rajeswari Siva 
Ms. Ilavarasi Jesudoss 

1. Ms. Roseline Rhenius 
2. Ms. Malini Rachel 

VII Institutional Values 
and Best Practices 

Mrs. Shandrila Immanuel 
Ms. Jenny S 

1. Ms. Esther Kanthi 
2. Ms. Deborah  
3. Mr. Charles Sathiyaoli 

Criterion Conveners II & V presented Key indicators 1 & 2 and Criterion I, III, IV, VI, and 
VII did not present. 
 
15/IQ/30/4/21-  Orientation to  NAAC Process for Conveners –08.05.2021- FLOW OF 
EVENTS 
The Chairperson reminded the conveners regarding the orientation to NAAC process which is 
scheduled for 08th May 2021, between 08.30&10.30am.  
The Chairperson also went through the flow of event planned as follows: 
 

Topic Speaker 

Opening Prayer Mrs. Alice Sony, Deputy Dean 

Overview of NAAC processing and objective of this 
orientation Program 

Dr. Vathsala Sadan, 
Dean, College of Nursing, CMC, Vellore 

Criterion- I - Curricular Activities Ms. Reena Santhosh 

Criterion II – Teaching Learning & Evaluation Dr. Manoranjitham Sathiyaseelan 

Criterion III – Research, Innovations and Extensions Dr. Vinitha Ravindran 

Criterion IV – Infrastructure and Learning resources Mrs. Sophia Vijayananthan 

Criterion V – Student Support and Progression Mrs. Emily Daniel 

Criterion VI – Governance, Leadership and Management Mrs.Ilavarasi Jesudoss  



Criterion VII – Institutional Values and Best Practices Mrs. Shandrila Immanuel 

Concluding remarks Dr. Vathsala Sadan, 
Dean, College of Nursing, CMC, Vellore 

 

16/IQ/30/4/21- Orientation PPT ready for use 

The Chairperson informed that a PPT is prepared by the IQAC office for the orientation 
programme. The Chairperson requested the conveners to check their emails for the same and 
requested them to refine, add and modify it accordingly.  
 

17/IQ/30/4/21- Suggestions: 
On opening the floor for suggestions the following issues were raised, discussed and resolved. 
 

a. Mrs. Reena George suggested that it would be productive to have the Friday meetings 
weekly but in split groups. The Chairperson welcomed the suggestion and informed that a 
new schedule will be circulated regarding the dates.  
 

The meeting adjourned at 4.45pm. 

 
 



College of Nursing, Christian Medical College, Vellore 
Minutes of IQAC Core Committee meeting 

 (naac/certpromeet09-07/05/2021) 
 
Date: 07.05.2021, 3.30pm     ZOOM cloud meeting 
Chairperson: Dr. Vathsala Sadan, Dean, College of Nursing, CMC, Vellore 
 

Members Present  Apology 

1. Dr. Vathsala Sadan 1. Mrs. Alice Sony 

2. Mrs. Reena George 2. Ms. Rajeswari Siva 

3. Mrs. Regina Xavier 3. Mrs. Ilavarasi Jesudoss 

4. Dr. Manoranjitham Sathiyaseelan  4. Mrs. Shandrila Immanuel 

5. Ms. Ida Nirmal 5. Ms. Sophia Vijayanthan 

6. Dr. Vinitha Ravindran   

7. Ms. Dorothy Singh  

8. Mrs. Emily Daniel  

9. Mrs. Sarah Emma Rosalind  

10. Ms. Jenny S  

11. Ms. Anita Kiruba Jeyakumar  

                                                                 
The meeting commenced at 03.30pm with a prayer by Mrs. Emily Daniel, Convener Criterion V.  
The Chairperson welcomed the conveners and went through the minutes of the previous meeting 
held on 30.04.2021. It was passed by Mrs. Reena Rachel, Convener, Criteria I and seconded 
by Ms. Ida Nirmal, Co-Convener, Criteria II  
 
Matters arising from the previous minutes 
 
15/IQ/30/4/21-  The Chairperson informed about the schedule for the orientation to NAAC 
framework. The Chairperson instructed the IQAC office to circulate a schedule of the same to the 
conveners for feedback, suggestion and to check on their availability for the talk. 
16/IQ/30/4/21- The Chairperson enquired if the speakers received the PowerPoint for the talk 
and suggested that the same slide could be shared with co-conveners if they are unavailable.   
 
Agenda 
 
18/IQ/07/05/21- Possibility to fill in the data template for key indicators- approved by 

dean with seal and signature- Submit to IQAC office- Alternate Saturday. 

The Chairperson requested the team, to get the data required for their criterion approved by the 

dean with seal and signature by Friday and submit the same as Hard and soft copy to the IQAC 

office on alternate Saturdays.  

  

 

 

 



19/IQ/07/05/21- Orientation to NAAC framework- Faculty  

The Chairperson informed that an orientation to NAAC framework is arranged for M.Sc. Faculty 

on 12.05.2021, between 2 and 4 pm, and subsequent meetings are arranged with UG and PG 

students. 

20/IQ/07/05/21- Presentation of Key indicators- CRITERION CONVENERS –I,II & III 

Mrs. Reena Rachel George, Convener, Criterion I presented Metrics 1.1.1, 1.2.1, 1.2.2 & 1.3.2 

Mrs. Ida Nirmal, Co-Convener, Criterion II presented Metrics 2.3.1, 2.3.2, 2.3.3, 2.3.4 & 2.3.5 

Dr. Vinitha Ravindran, Convener, Criterion III presented Metrics 3.1.1, 3.1.2, 3.1.3, 3.2.1 & 3.2.2 

 

21/IQ/07/05/21- Any other Matters 
On opening the floor for suggestions the following issues were raised, discussed and resolved. 
 

a. Mrs. Reena George suggested having electronic signature of the past and the present Dean 
to affix in the documents that are being verified. The floor felt that scanned signature of the 
previous Dean and fresh signature of the current Dean would be preferable.  

b. Mrs. Emily Daniel suggested that the last page of the document can be printed for obtaining 
seal and signature of the Dean instead of printing the whole document for the same. She 
emphasized on saving time and resources by doing so. It was welcomed by the Team.  

c. It was suggested by Dr. Vinitha Ravindran for the IQAC office to send the working 
template for all the Key indicators that would help the upcoming presentation, to represent 
the work completed. It was welcomed. 

d. Dr. Manoranjitham insisted that all members of the OQAC Core committee be present for 
the weekly meeting and the presentation of the criterion groups could be every fortnight. 
 

The meeting adjourned at 4.33pm. 
 
The next meeting was scheduled for the 14th of May, 2021 between 3.30-4.30pm and it was 
informed that the CRITERION CONVENERS –I, II & III would be presenting on 
28.05.2021. 
 



College of Nursing, Christian Medical College, Vellore 
Minutes of IQAC Core Committee meeting 

(naac/certpromeet10-14/05/2021) 

Date: 14.05.2021, 2.30pm       ZOOM cloud meeting 

Chairperson: Dr. Vathsala Sadan, Dean, College of Nursing, CMC, Vellore 

 

Members Present  Apology 

1. Dr. Vathsala Sadan 1. Mrs. Alice Sony 

2. Ms. Reena George 2. Ms. Rajeswari Siva 

3. Dr. Manoranjitham Sathiyaseelan 3. Mrs. Ilavarasi Jesudoss 

4. Ms. Ida Nirmal 4. Ms. Maragaret Manoharan 

5. Dr. Vinitha Ravindran 5. Mrs. Emily Daniel 

6. Ms. Sophia Vijayanthan 6. Ms. Dorothy Singh 

7. Mrs. Sarah Emma Rosalind 7. Mrs. Regina Xavier 

8. Mrs. Shandrila Immanuel 8. Ms. Jenny S 

9. Ms. Anita Kiruba Jeyakumar  

                                                                 

The meeting commenced at 02.30pm with prayer by Mrs. Ida Nirmal, Convener Criterion II.  

The Chairperson welcomed the conveners and went through the minutes of the previous meeting 

held on 07.05.2021. It was passed by Dr. Manoranjitham Sathiyaseelan, Convener, Criteria II 

and seconded by Ms. Reena George, Convener, Criteria I  

 

Matters arising from the previous minutes 

 

19/IQ/07/05/21- The Chairperson informed that the Orientation to NAAC framework for all 

faculty occurred on 12.05.2021 as scheduled between 2 & 4 pm. The Chairperson thanked the 

presenters. 

21/IQ/07/05/21- Regarding Electronic signature and regarding scanning of the last page alone, 

the chairperson informed that she would check with Dr. Nalini, Principal, CON, SRM and inform 

us in the next meeting. 



21/IQ/07/05/21- The Chairperson enquired and confirmed the dispatch of the work template for 

all the key indicators for each criterion. 

 

Agenda 

 

22/IQ/14/05/21- Part B- Key Indicator 8.3 

The Chairperson took the members through Key indicator 8.3, which is exclusively for Nursing 

College. She informed that the weightage point for it is 100 and it contains 8 metrics (4 QlM & 4 

QnM). She also informed that the 10 data required has been distributed among 7 criteria and that it 

will be shared via email. 

 

23/IQ/14/05/21- Presentation of Key indicators- CRITERION CONVENERS –IV, V ,VI 

& VII 

Ms. Sophia Viyananthan, Convener, Criterion IV presented Metrics 4.3.1, 4.3.2, 4.3.3 &4.3.4 

Ms. Sarah Emma, Co-Convener, Criterion V presented Metrics from key indicators 5.3 to 5.4 

Ms. Shandrila Immanuel, Convener, Criterion VII presented Metrics 7.2.1&7.3.1- The 

Chairperson informed the convener to fix an appointment with Dr. Lallu and get the needed for 

Key indicator 7.1. 

 

The meeting adjourned at 3.30pm. 

The next meeting was scheduled for the 28th of May, 2021 between 3.30-4.30pm, due to Research 

Methodology  and it was informed that the CRITERION CONVENERS –I, II & III would be 

presenting on 28.05.2021. 

 



College of Nursing, Christian Medical College, Vellore 
Minutes of IQAC Core Committee meeting 

 (naac/certpromeet 11-28/05/2021) 

Date: 28.05.2021, 3.00pm       ZOOM cloud meeting 

Chairperson: Dr. Vathsala Sadan, Dean, College of Nursing, CMC, Vellore 

Members Present  Apology 

1. Dr. Vathsala Sadan 1. Mrs. Ilavarasi Jesudoss 

2. Mrs. Alice Sony 2. Ms. Maragaret Manoharan 

3. Ms. Reena George 3. Ms. Dorothy Singh 

4. Dr. Manoranjitham Sathiyaseelan 4. Mrs. Regina Xavier 

5. Ms. Ida Nirmal  

6. Dr. Vinitha Ravindran  

7. Ms. Sophia Vijayanthan  

8. Mrs. Emily Daniel  

9. Mrs. Sarah Emma Rosalind  

10. Ms. Rajeswari Siva  

11. Mrs. Shandrila Immanuel  

12. Ms. Jenny S  

13. Ms. Anita Kiruba Jeyakumar  

                                                                 

The meeting commenced at 03.00pm with prayer by Dr. Manoranjitham Sathiyaseelan, Convener 

Criterion II.  

The Chairperson welcomed the conveners and went through the minutes of the previous meeting 

held on 14.05.2021. It was passed by Mrs. Shandrila Immanuel, Convener, Criteria VII and 

seconded by Ms. Ida Nirmal, Convener, Criteria II  

 

 

 

 

 

 



Matters arising from the previous minutes 

 

19/IQ/07/05/21- The Chairperson informed that the Orientation to NAAC framework was 

completed successfully for all students and the report of the same with attendance and geotag 

photos are ready.  

21/IQ/07/05/21- Regarding Electronic signature and regarding scanning of the last page alone, 

the chairperson informed that she couldn’t reach Dr. Nalini, Principal, CON SRM. Ms. Anita 

Kiruba IQAC coordinator, requested the Chairperson to also clarify if attestation of the documents 

for SSR be done solely by the current Dean. Dr. Manoranjitham informed that she too observed 

only the current administrators signature on the data documents submitted by other colleges. The 

Chairperson informed that she will verify and inform the team about the same.  

 

Agenda 

 

24/IQ/28/05/21- Update from AC meeting 

The Chairperson informed the IQAC core committee members about obtaining AC approval to 

move forward with NAAC accreditation and that they have approved Rs. 25,000 + GST for 

IIQA fees and Rs. 3,00,000 + GST for assessment and accreditation fees. The Chairperson also 

expressed that we are ready with the data for submitting the IIQA.    

 

25/IQ/28/05/21- Regarding the data collected 

The chairperson reiterated that all Data must have the college seal, Dean Seal and Signature 

prior to submitting to IQAC office. The Dean requested the criterion conveners to start 

handing over verified and signed data to IQAC office for scanning and filing. The Chairperson 

enquired if any convener has submitted any data so far to IQAC office. It was informed that 

Criterion 5 conveners have. The chairperson encouraged the others to submit it as well. 

 

 

 

 



26/IQ/28/05/21- Presentation of Key indicators 

 

Ms. Rajeswari Siva, Convener, Criterion VI presented Key indicators 6.1-6.5 

The meeting adjourned at 4.00pm. Chairperson requested the other conveners to present in the 

next meeting. The next meeting was tentatively scheduled for the 4th of June, 2021 between 3.30-

4.30pm and the  



College of Nursing, Christian Medical College, Vellore 
Minutes of IQAC Core Committee meeting 

 (naac/certpromeet 12-04/06/2021) 

Date: 04.06.2021, 2.30pm       ZOOM cloud meeting 

Chairperson: Dr. Vathsala Sadan, Dean, College of Nursing, CMC, Vellore 

 

Members Present  Apology 

1. Dr. Vathsala Sadan 1. Ms. Reena George 

2. Mrs. Alice Sony 2. Mrs. Regina Xavier 

3. Ms. Maragaret Manoharan 3. Ms. Ida Nirmal 

4. Dr. Manoranjitham Sathiyaseelan 4. Ms. Dorothy Singh 

5. Dr. Vinitha Ravindran  

6. Ms. Sophia Vijayanthan  

7. Mrs. Emily Daniel  

8. Mrs. Sarah Emma Rosalind  

9. Ms. Rajeswari Siva  

10. Mrs. Ilavarasi Jesudoss  

11. Mrs. Shandrila Immanuel  

12. Ms. Jenny S  

13. Ms. Anita Kiruba Jeyakumar  

                                                                 

 

The meeting commenced at 2.30 pm with prayer by Ms. Alice Sony, Convener Criterion III.  

The Chairperson welcomed the conveners and went through the minutes of the previous meeting 

held on 28.05.2021. It was passed by Mrs. Alice Sony, Convener, Criteria III and seconded by 

Ms. Manoranjitham S, Convener, Criteria II  

 

 

 

 

 



Matters arising from the previous minutes 

 

21/IQ/07/05/21- The Chairperson informed that Dr. Nalini Principal, College of Nursing at SRM 

informed that electronic signature can be used on the Data to be submitted for SSR. However on 

cross checking with Dr. Prabha, Principal, College of Nursing at MGM, Navi Mumbai, it was 

found that the current Dean could attest on the documents to be submitted for SSR. 

 

Agenda 

 

27/IQ/04/06/21- Data submission procedure to IQAC office  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The chairperson explained the stepwise flow of data submission. The Chairperson informed that 

the preliminary verification of data will be done by Ms. Margaret Manoharan, Addl. Deputy Dean  

and the final verification will be carried out by the Dean.  

Conveners assign data to be collected to their working team 

 

Working team collects data 

 
Collected data is checked by the Criterion Conveners 

 
Data is emailed or it is sent on a pen drive to IQAC office for printing a draft for Dean’s verification 

 
Dean verifies data along with the Criteria Conveners and affixes her signature on the verified draft 

 
Hard and soft copy of the verified Data draft is submitted to the IQAC office 

 
IQAC office- creates an authentic document out of the verified data for SSR  

 
IQAC office under Dean’s guidance will print selected data on College letter head; affix College and 

Dean’s Seal  

 IQAC office will obtain Dean’s Signature, Scan the document and file the document under the 

respective criterion 

 



28/IQ/04/06/21- Data that seems duplicating itself among the criterion 

The Chairperson emphasized that though the Data required may seem the same between 2-3 

criteria it must be collated as per the criterion requirement. The chairperson directed the team to 

refer the latest manual on NAAC website for further clarification. 

29/IQ/04/06/21- Other information:  

The Chairperson gave the team an overview regarding the RTI Act (2005) and about NAAC’s 

requirement of a self declaration form stating our compliance with the Act. It was informed that 

the declaration statement drafted by the IQAC office will be sent to Mr. Krishna, CMC Law 

consultant for suggestions.  

30/IQ/04/06/21- Presentation of Key indicators 

Dr. Manoranjitham S, Convener, Criterion II presented Key indicator 2.4 

Mrs. Alice Sony, Convener, Criterion III presented Key indicators 3.3-3.5 

Ms. Emily Daniel, Convener, Criterion V presented Key indicators 5.4 

Ms. Shandrila Immanuel, Convener, Criterion VII presented Key 7.1-7.3 

 

The meeting adjourned at 3.15pm. 

 

The next meeting was tentatively scheduled for the 11th of June, 2021 between 2.30-3.30pm. 

 

 


















































